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RAN-2408000602060012
B.Com. (Sem. - II) Examination November - 2025

SEC-I : Secretarial Practice

Time: 1 Hour ] [ Total Marks: 25

k|Q“p : / Instructions

(1)  D‘fp¡¼s v$ip®h¡g rhNsp¡ DÑfhlu ‘f Ahíe gMhu.
  Fill up strictly the above details on your answer book.

(2)  S>dZu bpSy>“p Ap„L$X$p âñ“p k„‘|Z® NyZ v$ip®h¡ R>¡.
  Numbers on the right indicate full marks ofthe question.

Seat No.:

Student’s Signature

â. 1.  V|„$L$dp„ S>hpb Ap‘p¡. (Nd¡ s¡ ‘p„Q) (10)
  Answer in brief. (Any Five)

 1. i¡f A“¡ i¡f âdpZ‘Ó“p¡ A’® iy„ R>¡?
  What do you mean by share and share certificate?

 2.  i¡f“u ifZpNrs A¡V$g¡ iy„?
  What is surrender of shares?

 3. â¡afÞk i¡f“p âL$pf S>Zphp¡.
  State the types of preference shares.

 4. i¡f hl¢QZu A¡V$g¡ iy„?
  What is share allotment?

 5. W$fphp¡“p âL$pfp¡“p “pd S>Zphp¡.
  State names of types of resolution.

 6. EGM ¼epf¡ bp¡gphhpdp„ Aph¡ R>¡?
  When is EGM called?

 7. b¡g¡V$ Üpfp dsv$p“ kdÅhp¡.
  Explain voting by Ballot.

â.2.  V|„$L$“p¢^p¡ : (L$p¡C‘Z ÓZ)  (15)
  Short notes: (Any Three) 
 1. h¥^pr“L$ ‘yõsL$p¡ iy„ R>¡? s¡d“p âL$pfp¡ rhNshpf kdÅhp¡.
  What are statutory books? Explain their types in detail.

 2. i¡f“u a¡fbv$gu A“¡ L$pev$p“u âq¾$ep l¡W$m i¡f“u a¡fbv$gu hÃQ¡“p¡ saphs
  Difference between share transfer and share transmission

 3.  kcp “p¢^ A“¡ kcp “p¢^ ‘yõsL$“y„ dlÐh
  Importance of Minutes and Minutes book

 4. b¡W$L$“p kpdpÞe W$fph A“¡ rhi¡j W$fph“p¡ “d|“p¡ Ap‘p¡.
   Give proforma of Ordinary Resolution and Special Resolution of meeting 

 5. rh^p“ kdÅhp¡: L$pe®“p¢^ A¡ duqV„$N“p¡ h¥^pr“L$ ‘yfphp¡ R>¡.
  Explain the statement: Minutes are statutory evidence of meeting.
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